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Fire safety in the workplace

Who's responsible?

CSC Fleet Services Ltd is directly responsible for the safety of all persons on their premises or where
staff are carrying out their duties. We will all have to work together to ensure a place of safety is
maintained and we meet our responsibilities.

Responsibilities

The Managing Director, Mr Chris Card, is directly responsible. As the responsible person he must:
Carry out a fire risk assessment of the premises and review it regularly

Tell staff or their representatives about the risks identified

Put in place, and maintain, appropriate fire safety measures

Plan for an emergency

Provide staff information, fire safety instruction and training
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The company often carries out work for our customers at their premises. Those involved in these

activities will ensure they know and understand Fire Safety arrangements and any evacuation plan in

force.

Fire risk assessments

The company will ensure that all areas where the possibility of a fire could be present will need to be
assessed and as such the company will carry out and regularly review a fire risk assessment of the
premises.

This will identify what we need to do to prevent fire and keep people safe.
A written record of the fire risk assessment(s) must be kept and available to all staff.

The fire safety risk assessment chart gives more detailed information about these steps.

We need to consider:

Fire detection and warning systems

Firefighting equipment

The removal or safe storage of dangerous substances

An emergency fire evacuation plan containing Emergency Routes and Exits
Providing information to employees and other people on the premises

Staff fire safety training for all employees to know and use the escape routes

VVVVVYY

The needs of vulnerable people, for example the elderly, young children or those with disabilities
Fire safety and evacuation plans
» A clear passageway to all escape routes

» Enough exits and routes for all people to escape, clearly marked that are as short and direct as
possible

» Emergency doors that open easily
» Emergency lighting where needed
» A safe meeting point for staff

People with mobility needs

We should also make special arrangements for people with mobility needs, it may be that visitors to the

site will need assistance.


https://www.gov.uk/government/publications/fire-safety-risk-assessment-5-step-checklist
https://www.gov.uk/government/publications/fire-safety-risk-assessment-means-of-escape-for-disabled-people
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