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Vehicle Off the Road Policy

As an operator the company has an obligation to introduce and maintain a system that allows for the
removal from service any unroadworthy vehicle or trailer to allow for the rectification of reported defects.

The internal system should ensure that vehicles are immobilised in some way and that all relevant
employees are made aware using visual prompts.

Vehicles

Ensure keys are removed from the vehicle and kept in a safe place.

The vehicle should have a “VOR” sign or label in the cab, preferably securely attached to the steering
wheel which clearly informs anyone that the vehicle is out of service.

The date and every subsequent date the vehicle is out of service (VOR) should be recorded on the
maintenance planning whether paper or computer based until returned to service.

Declare SORN if vehicle is out of service for long periods.
Consider removing vehicle from the “O” Licence if out of service for long periods.

Complete a maintenance inspection sheet showing VOR for the planned periodic inspection date and
place in vehicle file and record on maintenance planning system.

Consider (if applicable) allocating space on your site to be used as a VOR bay, marking it to ensure all
staff know why vehicles are parked in the area.

Trailers

Immobilise the trailer using either a visually apparent king pin lock or by fitting a locking device to the
air brake couplings to prevent connection.

If the trailer is to be out of service for long periods, details of the date the trailer was removed from
service (VOR) should be entered onto the maintenance planning system

The date and every subsequent date the vehicle is out of service (VOR) should be recorded on the
maintenance planning system whether paper or computer based until returned to service.

Park trailer in allocated VOR bay (if applicable)



